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Annex 3: Tutorial for Simple metadata editor for persons 
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6.6 Vita infos 

 

 
 
 
 
 
 
 
 
 

2.6.1 Enter the description of the person‟s vita. Use the different fields and click 
“Add� .́ The result is shown underneath. 
 
You can edit the entries by clicking on “E� .́ 
You can delete entries by clicking on “–“. 
 
Description of fields 

What (type of event) 

born Date of birth 

died Date of death 

other If you can‟t assign your data to one of the fields than use other 

membership Membership including information about time 

membership (no time)  Information about membership (time not specified) 

main creative time Main creative time (point or period) 

location Information about place and time, but not about the activity 

?  ? (this field will be deleted soon) 

When  

The date of the event or option selected in the field What. It can also be a range, i.e. the limiting dates are 
separated by a ”-”   
Pattern: YYYY | DD.MM.YYYY [- YYYY | DD.MM.YYYY]. E.g. 2005; 20.10.1998; 2000-2010 

Where (geographic) 

The location/place where this event or option occurred. This should not be the name of a building or 
equal. 

Where (institution) 

The institution where this event or option occurred. This should be a building or facility. 

Description 

A short description what happened at this event. 

�‰This field can be translated to different languages. 
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6.7 Primary and secondary literature 

 

2.7.1 Enter the title of the document which is written by this person, i.e. the person is a 
kind of author/creator. 
 

2.7.1.a If the document is already in the database you can select the title from the list. 

 
 

2.7.1.b If the document is not already in the database you can Create a new document. 
Now you have the following possibilities concerning the field Authors: 

 You can leave this field blank if the author is the only person you are entering the 
metadata set for at the moment (the person has no DMG-ID until you write the 
data to DB). The document is automatically related to the person after writing the 
data to DB. 

 You can select the co-authors in the auto-completion list. The document is 
automatically related to the co-authors AND the person you are working on after 
writing the data to DB. 

 You can write the other person metadata (name, first name(s), descriptions, vita 
infos, images) to database. Then you can use the “Simplified Metadata Editor for 
Documents” to enter the literature. 

 

( see tutorial for “Simplified Metadata Editor for Documents” for a description of the 

fields) 

 
 

 First of all, search for a title of a document before adding a new dataset to avoid 

duplicates. 

 While entering the title of the document, the auto completion offers suggestions. 
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6.8 Image 

Upload or select an image of the person. There are two possibilities: 
 
2.8.1 Start to enter the title of the image in the field, the list will show you available images. Select 
the image you are looking for or upload a new image. 
 

 
 
2.8.2 If the image is not already available in the database upload a new one.  
a) Select the kind of image in the field What 

 Person: image of a person or a group of persons 

 Picture of a model: photograph of a physical model 

 Product: product, machine, case of application 

 Document: e.g. cover of a book 

 AIS: Overview image of a AIS 

 Location: Location, e.g. building, landscape 

 Rest: rest 

 Drawing: drawing of a model 

 CAD model 

 solution principle: representation of a mechanism as a technical principle 
b) Search and select the image on your computer in the field File 
c) Enter a short name in the field Description (this is mandatory, i.e. it must be filled). 
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6.9 Annotation 

Enter the source of the entered metadata to reproduce where they come from (e.g. URL, document 
metadata, DMG-Lib ID, etc.) 
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1. Preamble 
For entering metadata of documents into the DMG-Lib database ProDB, which is used in the 
thinkMOTION project, a set of input masks, called Simplified Metadata Editor for Common 
Documents, was developed.  

Patent documents have some metadata which are different from common documents and so 
it was necessary to develop some special input masks for patent documents. This set of 
input masks is called Simplified Metadata Editor for Patent Documents and is based on the 
Simplified Metadata Editor for Common Documents.  

In this tutorial only the Simplified Metadata Editor for Patent Documents is described. But for 
a better understanding, it is necessary to read the tutorial for the Simplified Metadata Editor 
for Common Documents first. Especially adding of new persons (inventors of the patent) is 
not described in this tutorial, because it is similar to the workflow for common documents. But 
this step is absolutely necessary if a patent should be entered into DMG-Lib database ProDB 
and the inventor is not yet stored in the database. 

Please note: The important keywords of the step descriptions in this tutorial are in bold 
letters. The names of buttons or fields, which are visible in the English ProDB version, are in 
italics. 

 

2. Short Explanation of Terms used in ProDB Masks and Tutorial 
For newer patents, standards for the notation of the bibliographical data in the patent 
documents are used in most of the important industrial countries. Unfortunately these 
standards have changed over the years and the older patents have often their own 
numbering systems depending on time and country. That makes it not easy for the 
thinkMOTION project staff.  

The main idea of collecting patents in the DMG-Lib is not to build a database, which can be 
used for an extensive and complete patent research similar to the databases of the patent 
offices!   Our aim is it to collect interesting patents in the field of motion systems, without the 
claim to completeness over all patents and without all the research functionality of the 
established patent databases. That allows us in the thinkMOTION project to reduce the full 
bibliographical set of metadata of the patents to a minimum set of metadata for the DMG-Lib.  

Important metadata are the Title of the invention (patent document), the Inventor and the 
Date of Publication of the current patent document. The process of the patent issuance has 
more than one step and that is the reason for more than one date (day, month, year) at the 
patent documents. Normally, the date of publication of the current document should be used 
for the DMG-Lib.  Further metadata are the Country Code, which tell us the country in which 
the patent was published and the so called Kind-of-Document Code (Kind-Code).  

During the process of patent issuance, more than one document for the same patent will be 
produced. Among other things they differ usually from each other by the Kind-Code. A 
simplified example for German patents after the year 2004: The letter “A” in the Kind-Code 
means: this unexamined document was applied and was laid open for inspection in this 
current form and “B” means: this document is the patent specification which was granted in 
this current form.  
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The used characters for the Kind-Code can reach from “A” to “Z” and are normally followed 
by a number usually for the version. The content of these documents, which belongs to the 
same invention (patent), can be changed not or only a little and the title and the inventors are 
normally the same. So we should import only one of these documents. If available, please 
entering the patent specification document in the latest version. If not available, e.g. the 
patent was not granted, take the patent application document. In the DMG-Lib, the Kind-
Code is only important to have a unique identifier for the patent documents.   

The next metadata is the International Patent Classification number (IPC). The IPC is a 
hierarchical system of terms, which indicates the subject to which the invention relates and 
give the user further details of the document’s content. In some cases, especially for older 
patents or for patents of some countries the IPC is not available. The information source for 
the IPC numbers can be the metadata set in the patent offices’ database or the patent 
document itself. Older patents are often post-classified, so that the IPC is only entered in the 
patent database and is not written in the patent document.  

Why are the IPC numbers important for DMG-Lib respectively thinkMOTION?  
In the patents, technical terms are often paraphrased with words which nobody is using and 
nobody knows. The IPC numbers gives the patent documents a kind of keywords in a 
common and understandable technical language. The patent offices provide IPC-lists in 
different languages. These lists contain an assignment between the IPC number and the 
classification keywords. (E.g. IPC =  ‘B66F 3/04’: “Devices, e.g. jacks, adapted for 
uninterrupted lifting of loads with racks actuated by pinions with several racks”) 

In the thinkMOTION project, we are going to use the IPC numbers to import the IPC-terms 
(“keywords”) from these lists automatically. This saves you the time for searching and 
entering the IPC terms manually. The advantage of these IPC-terms or keywords in the 
DMG-Lib is that the user gets the possibility to find the document with his or her common 
technical language even though these terms are not written in the full text of the patent 
document. 

For newer patent documents, normally all bibliographical data are marked in the patent 
document with the so-called INID-Codes. INID stands for Internationally agreed Numbers for 
the Identification of (bibliographic) Data. These numbers are helpful to find the correct 
metadata in the patent documents and to avoid faults. The INID-Codes are printed in the 
patent document nearby the metadata normally in brackets or in a circle. Unfortunately, the 
INID-Codes are not used in any patents, especially older patents or patents from particular 
countries. So that it is not a help in any case. In the Simplified Metadata Editor for Patent 
Documents the fields of the input masks are marked with the INID-Codes to give a support 
for entering metadata. 

It is not necessary to know all details about patent codes. More information, give the 
standards of the WIPO - World Intellectual Property Organization (www.wipo.int). But it is not 
necessary for the thinkMOTION project. 

3. Fields of Input Mask for Patent Documents 
In this chapter the fields for entering metadata for patent documents into ProDB are shortly 
described. The Workflow, or how these fields are to be filled in, is described in the next 
chapter. 
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Figure 1 shows the input mask for adding a new metadata set for a patent document, which 
is not yet in the ProDB. Table 1 gives a short description of the input fields, the related INID-
Codes and the necessity for entering into ProDB.  

 

Figure 1 ‐ Empty input mask for adding a new metadata set for a patent document 

 

Table 1 ‐ Meaning of the metadata input fields in the ProDB (see Figure 1) 

Metadata input 
field in ProDB 

Description INID-
Code 1)  

Necessity 

Country Code  Mostly 2 characters in front of the publication 
number which characterize the country in which 
the patent document was published (Examples: 
EP, US, ES, IT, FR, DE, RO, …) 
Hint: You can pin the Country Code if you entering 
many patents from the same country 

19 Must be filled 
if known 

Publication Number  
 
and  
 

The number of the patent document without the 
country code and followed by the  

11 
 

Must be filled 
if known 

Kind Code  “Kind-of-document code” according WIPO-
Standard ST.16; it indicates the type of the 
document (Examples: A1, B1, …) 

13  Must be filled 
if known 

Title  Title of the invention as written in the document. If 
translations are available, please add a further 
title fields by pressing the plus button  

54 Mandatory  
(must be 
filled) 

Language code of 
the title (no field 
name visible in 
mask) 

The code must be entered according to ISO 639-1 
language codes, which can be found in the online 
help for ProDB handling.  

 Mandatory 
(must be 
filled) 

Inventors  Name(s) of inventor(s) 72 Must be filled 
if known 

Date of publication  Date of making this document available to the 
public – not other mentioned dates such as the 
date of filing the application (INID code 22). Even 
though the invention was made before, the date of 
publication of the current document has to be 
typed into this field! 

4x  2) Mandatory 
(must be 
filled) 

IPC Number(s)  International Patent Classification number(s), 
which helps to characterize the content of the 
patent document; type in only the numbers not the 
keywords (we intend to add the keywords later 
automatically) 

51 Must be filled 
if known 

Comment If you have internal comments for yourself or other -  
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DMG-Lib colleagues, you can enter your notes in 
the field Comment. Please write all comments in 
English.  

External metadata External metadata are the original metadata which 
can be found for example in reference lists of 
papers, on websites of library databases, etc.  
Please always use copy & paste to fill in this field. 
Hint: You can enter the external metadata here first and 
then use it for copy and paste to the other fields above.

-  

1) INID - Internationally agreed Numbers for the Identification of (bibliographic) Data according to the WIPO-
Standard ST.9 [http://www.wipo.int/standards/en/pdf/03-09-01.pdf]; WIPO - World Intellectual Property 
Organization; for newer patent documents, the INID-Codes are written at the document  
2) INID-category 40, depends on the document type and the history of the patent application process, “x” stands 
for one of the number 1-8 (e.g. 45 means: making a patent document available to the public by printing or similar 
process on which grant has taken place on or before the said date)  
 

4. Workflow for Entering a Patent Document into ProDB 
For entering patent documents into ProDB, please use the Simplified Metadata Editor for 
Patent Documents, which is linked from our ProDB startup page (see Figure 2). 

 

Figure 2 ‐ Startup page in the proDB with the linked Simplified Metadata Editor for Patent Documents 

 

To avoid entering the same patent document several times, you have to check whether the 
patent is already in the ProDB or not. This is the same step as for common documents.  

For this step you have two search fields, the Search for the publication number and the 
Search for a title of the patent document (see Figure 3).  

The publication number search uses different information, the Country Code, the Document 
Number and the Kind-Code. (These terms are described above). This type of search is only 
successful if the fields for these metadata are filled for the already entered patent document.  

But in a lot of cases, the publication number is only entered in a ProDB’s field for a parallel 
title of the patent document. (That is a mistake, which should be fixed.) In order to avoid 
double documents, it is more safety to use the search for the patent title instead of the 
search for the publication number!  
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Figure 3 ‐ Search mask of the Simplified Metadata Editor for Patent Documents – Workflow steps numbered 

 

While typing in the patent title, the ProDB automatically suggests similar titles which are 
already stored in the database. By moving the mouse cursor over the titles, additional 
metadata are overlaid in a yellow tool tip to support the decision if the current document 
already exists in the ProDB or not. For more details about this auto completion function, 
please read the tutorial of the “Simplified Metadata Editor for Common Documents”. 

If the patent is not already in the ProDB, a new data set must be generated and an input 
mask (see Figure 4) appears by pressing the Add new dataset button.  

The title from the search field will be taken automatically into the Title field of the input mask 
to save time. But please make sure that the title is correct. Then type in the abbreviation for 
the language of the title. If there are written titles in different languages in the patent 
document or in the patent office’s database, please add parallel titles by pressing the + 
button and type in these titles also. (Adding parallel titles is detailed described in the tutorial 
for the Simplified Metadata Editor for Common Documents.) 

1. 

2. 
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Figure 4 ‐  Input mask for adding  a new metadata set for a European patent for example 

The next field is for the Inventors. Please type in the name of each inventor in a separate 
field and check separately whether the person is already stored in the ProDB. For more 
details, see the tutorial of the Simplified Metadata Editor for Common Documents. Please 
observe that in a patent document usually more persons are mentioned. Please type in only 
the names of the inventors not of the applicant(s), the grantee(s), holder(s), 
assignee(s) or owner(s), attorney(s) or agent(s) or any other persons!  

The next field is the Date of publication. Normally, there is more than one date written in a 
patent. Please use the date of the publication of the current document, which you hold in 
your hand or you see at your screen. Do not use publication dates of other documents, which 
are related to the current document. Please work carefully to find the correct publication date 
of the current patent document. 

The IPC Number(s) are the next fields in the input mask of the Simplified Metadata Editor for 
Patent Documents. Please find the IPC number at the patent document or in the patent 
offices’ database.  

Internal comments for yourself or for other thinkMOTION staff can be entered in the field 
Comment. Write your comments in English please to make it readable for others. 

External metadata means the original text of the metadata how you have found it in 
literature, lists of authors, etc. Please fill in this field by Copy&Paste. External metadata 
usually include additional information and can be used to solve errors. Never write any own 
comments in this field. 

After checking all your data input, please press the Send new data button. After this, a new 
metadata set for a patent document was generated. Changes can be made on this data set 
by using the search and editSimple function in the ProDB. 

 

3. 

4. 
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5. Some Examples for Entering Patents into ProDB 

 

 

   

 

 

Footnotes:
*)  Type in the language codes of the titles 
**) Don‘t use this date! It isn‘t the publication date of the patent. 

**) 

*) 

**)
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*)

Footnotes:
*)   In some cases the country code is not explicit written in the patent 
      document and the document code is to take from the WIPO-Standard    
      ST.3  In the example, the headline „EUROPEAN PATENT  
      SPECIFICATION“ says that this document is an European patent. And 
      that means, that the country code is „EP“. 
**)  Select the language of the title 
***) Don‘t use this date! It isn‘t the publication date of the patent. 

 

***)

***)

***)

*) 
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Footnotes:
*)   In some cases the country code is not  
       explicit written in the patent document and  
       the document code is to take from the  
       WIPO-Standard ST.3  In the example, the  
       headline „United States Patent Office“ says  
       that this document is an European patent.  
       And that means, that the country code is 
„US“. 
**)  Select the language of the title 
***) Don‘t use this date! It isn‘t the publication date  
         of the patent. 
****) Don‘t use this number! It is the application      
         serial number of the patent not the patent      
         publication number! 

*)

****)***)

**)
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*) 

Footnotes: 
*)   In some cases the country code is not explicit written in the patent 
      document and the document code is to take from the WIPO-Standard    
      ST.3  In the example, the headline „Rumania says that this document is   
      an Rumanian patent. And that means, that the country code is „RO“. 
**)  Select the language of the title 
***) Don‘t use this date! It isn‘t the publication date of the patent. 

 

    

 

***) 

***)

 

 

**)
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Annex 5: Tutorial for metadata editor for images 

  



Tutorial v1.0 | 2013-03-13 | Sascha Falke 

PRODB 

IMAGE ITEM EDITOR 

Overview 

 With the Image Item Editor you can enter new 

metadata sets for images into the production 

database ProDB. 

 

 This tutorial describes: 

 How to create an image item 

 Which quality criteria have to be observed 

 What should be considered in general 



Creating an Image Item 

Example case 

This tutorial 

deals with the 

case, that an 

online found 

image is 

saved to a 

local folder 

and then 

uploaded 

within the 

ProDB. 



1. Login and choose “Input images” 

Enter the 

ProDB and 

choose the 

Input images-

tab (!Img.). 

2. Upload the image file 

Switch to the 

Intern-tab (1) 

for uploading 

the image. 

Check the 

source location 

(2), select the 

image file (3), 

give it a human 

readable short 

name (4) and 

finally click the 

Upload-button 

(5). 

1 

2 

3 
4 

5 



3. Wait until the upload is completed 

Please wait 

until the 

image upload 

is completed 

and the 

thumbnail 

image is 

generated. 

4. Name the image 

Enter a clear and 
comprehensible 
image name (1). 

The KQX Data 
Editor allows 
multilingual 
metadata input. 
Always click the 
apply-button (2) 
to save your 
entries. 

Optionally, you 
can leave the 
source image 
URL as internal 
remark (3). 

1 

2 

3 



5. Describe the image more detailed 

Enter an 

description (1) 

to give users 

details about 

the content 

and context of 

the image. 

Save your 

entries by 

clicking the 

apply-button 

(2). 

1 

2 

6. (optional) Add licensing information 

If necessary 
add licensing 
information to 
the image 
description (1) 
using the 
given 
formating 
rules*. 

Check the 
used format 
by clicking on 
the !-button 
(2). 

* Recommended format for licensing information: 

Description[br][br][sub]Copyright: Rights Owner under [a][URL]License[/a][/sub] 

1 

2 



7. Add a data provider 

Switch to the 
Data prov.-tab 
(1) and add a 
data provider 
(2). 

If necessary, 
set different 
data providers 
for different 
data.  

Save your 
entries by 
clicking the       
!-button (3). 

 

1 

2 

3 

8. Add additional metadata 

Switch to the 
Main-tab (1). 

Choose an 
image 
semantics (2), 
enter the 
image 
creation date 
(3) and if 
available, link 
to related 
persons (4) or 
add specific 
keywords (5). 

1 

2 

3 

4 

5 



9. Unlock and submit the dataset 

Mark the 

Usable in 

portal-

checkbox (1) 

to unlock the 

image item for 

the DMG-Lib 

and Europeana 

portal. 

Finally, click 

the Send-

button (2) to 

submit the 

dataset. 

1 

2 

10. Check portal compliance 

If your 

changes were 

successful, the 

red crosses 

across the 

DMG-Lib and 

Europeana 

icons should 

disappear 

and the item 

can be shown 

in both 

portals. 

http://www.dmg-lib.org/dmglib/prodb/inptI.jsp?id=33780023 



Quality Criteria for Image Items 

Quality Criteria 

Image items have at least… 

 

 A name of at least three characters 

 A description of at least 50 characters, and 25 
characters more than the name 

 An accessible image file 

 A data provider 

 

Note: Characters are counted without blanks and the language with most of 
the characters is counted. 

 



Good Example (thesaurus) 

 Name   
(taken from the 
concepts 
preferred 
label) 

 Description 
(taken from the 
concepts 
definition, 
extended with 
color coding 
information) 

 Accesible 
image file 

 Data 
provider 

http://www.dmg-lib.org/dmglib/prodb/inptI.jsp?id=31547023 

Good Example (drawing) 

 Name 

 Description 
(taken from 

the caption 

out of the 

source 

document) 

 Accesible 

image file 

 Data 

provider 

http://www.dmg-lib.org/dmglib/prodb/inptI.jsp?id=13990023 



Good Example (portrait) 

 Name 

 Description 
(taken from 

the persons 

metadata set 

with 

additional 

dates) 

 Accesible 

image file 

 Data 

provider 

http://www.dmg-lib.org/dmglib/prodb/inptI.jsp?id=0042023 

Bad Example (rest) 

! Name not 

meaningful 

! Description 

equal to 

the name, 

too short 

and not 

meaningful 

http://www.dmg-lib.org/dmglib/prodb/inptI.jsp?id=13990023 



Bad Example (drawing) 

! Name not 
meaningful 

! Description 
contains no 
information 
on the 
image 
content or 
context, 
but only 
information 
about the 
image 
source 

http://www.dmg-lib.org/dmglib/prodb/inptI.jsp?id=27745023 

General Information 



General Information on Image Items  

 Make sure that no copyrights are violated. 

 If available, give information on the copyright holder and the license 
the image is licensed under.  

 Use clear and comprehensible image names and description for an 
improved information retrieval, so users can find and understand 
images independent of their context. 

 Explain any information encoding used within the image, e.g. colours, 
numbers or legends. 

 Choose the image resolution depending on the depicted content, but 
(if possible) not less than 640x480 pixels. 

 Do not upload one image in multiple resolutions. In this case prefer 
the highest one. 

 Ensure an adequate image contrast. 
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Annex 6: Tutorial for metadata editor for CAx items 

  



Tutorial v1.0 | 2013-04-29 | Sascha Falke 

PRODB 

FBC EDITOR FOR CAX ITEMS 

Overview 

 With the FBC Editor you can enter new metadata 

sets for Cax files into the production database 

ProDB. 

 

 This tutorial describes: 

 How to create an CAx item 

 Which quality criteria have to be observed 

 What should be considered in general 



Creating an CAx Item 

Example case 

This tutorial 

shows 

exemplarily 

the ProDB 

upload of a 

Cax file 

created within 

GIM software 

(file extension 

*.gim). 



1. Login and choose “Input FBC” 

Enter the 

ProDB and 

choose the 

Input file 

based 

content-tab 

(!FBC). 

2. Upload the CAx file 

Switch to the 

File-tab (1) for 

uploading the 

CAx file. 

Check the 

source location 

(2), select the 

CAx file (3), 

give it a human 

readable short 

name (4) and 

finally click the 

Upload-button 

(5). 

1 
2 

3 
4 

5 



3. Wait until the upload is completed 

Please wait 

until the 

upload is 

completed. 

4. Name the CAx file 

Enter a clear 

and 

comprehensible 

name (1), in 

English and your 

native 

language. 

The KQX Data 

Editor allows 

multilingual 

metadata input. 

Always click the 

apply-button 

(2) to save your 

entries. 

1 

2 



5. Describe the CAx file more detailed 

Enter a 
description (1), 
in English and 
your native 
language, to 
give users 
details about 
the content and 
context of the 
CAx file. 

Save your 
entries by 
clicking the 
apply-button 
(2). 

1 

2 

6. (optional) Add links to related content 

If desired, add 
links to related 
content (1), 
e.g. videos or 
animations 
derived from 
the CAx file, 
using the given 
formating 
rules*. 

Save your 
entries by 
clicking the 
apply-button 
(2). 

* Recommended format for linking a related video: 

[a][dmg:dmg-ID of the linked item]Title of the linked item[/a], e.g. 

[a][dmg:2011053]radius of curvature … Bernoulli curve[/a] 

1 

2 



7. (optional) Add an extra data provider 

Switch to the 
Data prov.-tab 
(1) and add a 
data provider 
(2). 

If necessary, 
set different 
data providers 
for different 
data.  

Save your 
entries by 
clicking the       
!-button (3). 

 

1 

2 

3 

8. Add additional metadata 

Switch to the 
Main-tab (1). 

Check/Choose 
the kind of 
content (2), 
enter the files 
creation date 
(3) and 
language (4) , 
and if 
available, link 
to related 
persons (5) or 
add specific 
keywords (6). 

1 

2 

3 

5 

6 

4 



9. Link a thumbnail image 

Switch to the 
Links-tab (1). 

Add a link (2) 
and select an 
existing image 
item* (3) 
which shall be 
used as main 
thumb (4). 

Save your 
entries by 
clicking the       
!-button (5). 

1 

2 

3 4 5 

* For this example a screenshot from the CAx file within GIM software was 

imported as single image item. 

10. Unlock and submit the dataset 

Mark the 
Usable in 
portal-
checkbox (1) 
to unlock the 
item for the 
DMG-Lib and 
Europeana 
portal. 

Finally, click 
the Send-
button (2) to 
submit the 
dataset. 

1 

2 

http://www.dmg-lib.org/dmglib/handler?image=37081023
http://www.dmg-lib.org/dmglib/handler?image=37081023
http://www.dmg-lib.org/dmglib/handler?image=37081023
http://www.dmg-lib.org/dmglib/handler?image=37081023


11. Check portal compliance 

If your 

changes were 

successful, the 

red crosses 

across the 

DMG-Lib and 

Europeana 

icons should 

disappear 

and the item 

can be shown 

in both 

portals. 

http://www.dmg-lib.org/dmglib/prodb/inptI.jsp?id=2641053 

Quality Criteria for CAx Items 



Quality Criteria 

FBC items (including CAx) have at least… 

 

 A name of at least three characters 

 A description of at least 100 characters 

 A known kind/type 

 A date 

 A data provider 

 A set language 

 A linked accessible thumbnail image 

 A marked “Usable in portal”-checkbox 

 

Note: Characters are counted without blanks and the language with most of the characters is counted. 

CAx | Good Example 

 Name 

 Description 

 Known kind 

 Date 

 Data 
provider 

 Language 

 Thumbnail 
image 

 Usable in 
portal 

http://www.dmg-lib.org/dmglib/prodb/inptI.jsp?id=2641053 

Finger für language, accessible … anpassen 



CAx | Bad Example 

! Unknown 

kind 

! No date 

! No 

thumbnail 

image 

http://www.dmg-lib.org/dmglib/prodb/inptI.jsp?id=0410053 

General Information 



General Information on CAx Items  

 Make sure that no copyrights are violated. 

 Make sure that the Cax file is available for non-

commercial purposes by third parties. 

 Use clear and comprehensible names and 

descriptions for an improved information retrieval, 

so users can find and understand CAx files 

independent of their context. 

 Enter descriptive metadata at least in English and 

your native language. 
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Annex 7: Tutorial for Europeana Compliance Button 

  



NEW PRODB ELEMENT: 

THE EUROPEANA COMPLIANCE 

BUTTON 

Tutorial v1.1 | 2012-10-12 | Sascha Falke 

Overview 

 With the help of the Europeana Compliance Button you 

can list all items within a category, which can be shown 

in the DMG-Lib portal but not in the Europeana portal.  

 By clicking the button you get a list of all non-

Europeana-compliant items of your national team within 

the selected item category.  

 Currently, the Europeana Compliance Button is available 

for documents, persons, images, file based content (FBC) 

and AIS image sequences. 



1. Login and choose an item category 

Enter the ProDB 

and choose an 

item category. 

In this tutorial 

we use image 

items as 

example. 

2. List all non-Europeana-compliant items 

Click on the 

new Europeana 

Compliance 

Button to list all 

images which 

can be shown in 

the DMG-Lib 

portal but not 

in the 

Europeana 

portal (may 

take some 

minutes) 



3. Choose an item from the list 

Click on the 

item you want 

to edit to make 

it Europeana-

compliant 

4. Enter the items metadata set 

You are 

forwarded to 

the items 

metadata set. 

Click the Edit 

Button to enter 

the metadata 

editor. 



5. Check the reason for non-compliance 

Move your 

mouse pointer 

over the red-

crossed 

Europeana-Icon 

to realize the 

reason for non-

Europeana-

compliance of 

the item. In this 

example the 

description of 

the image must 

be enlarged. 

6. Revise and submit the metadata 

Edit the items 

metadata 

according to 

the 

aforementioned 

reasons for 

non-Europeana-

compliance. 

Submit your 

changes by 

clicking the 

Send Button. 



7. Recheck success 

If your changes 

were successful, 

the red cross 

across the 

Europeana icon 

should 

disappear and 

the item can be 

shown in the 

Europeana 

portal. 

8. (optional) Switch to the next/previous 

    item in the list 

For a more 

efficient 

revision of all 

non-Europeana-

compliant items 

within one 

category easily 

switch to the 

next/previous 

item in the list 

by clicking the 

corresponding 

button. 
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Annex 8: Tutorial for Europeana Item Quality Criteria 

 



Tutorial v1.0 | 2012-10-12 | Sascha Falke 

EUROPEANA 

ITEM QUALITY CRITERIA 

Overview 

 Europeana content providers have to observe 

requirements concerning metadata quality. 

 Thus, a metadata quality check was implemented 

within the ProDB visualized by simple icons. 

 The Europeana item quality criteria within the 

thinkMOTION project are described in this tutorial 

per item category. 

 Note: Characters are counted without blanks and 

the language with most of the characters is counted. 



Item category „Documents“ 

Documents | Quality Criterias 

Document items have at least… 

 

 A titel of at least three characters 

 A year (at least estimated) 

 One of the following two options: 

 A thumbnail image AND a importance of at least 120 
characters 

 Viewable pixel pages in the portal, means pages are 
presentable in the book viewer 

 A data provider 



Documents | Good Example 

 Date 

 Titel 

 Provider 

 Pixel 

pages 

http://www.dmg-lib.org/dmglib/prodb/inptD.jsp?id=4540009 

Documents | Bad Example 

! No 

description 

! No 

thumbnail 

image 

! No pixel 

pages 

http://www.dmg-lib.org/dmglib/prodb/inptD.jsp?id=1386009 



Item category „Persons“ 

Persons | Quality Criteria 

Biography items have at least… 

 

 A name of at least three characters 

 A short relevance of at least one character 

 A date of birth as well as a date of death 

 One of the following three options: 
 An image of the person 

 A long relevance of at least 300 characters 

 At least five vita entries 

 A data provider 

 



Persons | Good Example 

 Name 

 Short 
relevance 

 Date of 
birth and 
death 

 Image 

 Seven vita 
entries 

 Data 
provider 

http://www.dmg-lib.org/dmglib/prodb/inptP.jsp?id=77004 

Persons | Bad Example 

! No dates 

! Neither 

short nor 

long 

relevance 

! No vita 

entries 

! No image 

http://www.dmg-lib.org/dmglib/prodb/inptP.jsp?id=11883004 



Item category „Images“ 

Images | Quality Criteria 

Image items have at least… 

 

 A name of at least three characters 

 A description of at least 50 characters, and 25 

characters more than the name 

 An accessible image file 

 A data provider 

 



Images | Good Example 

 Name 

 Description 
(taken from 

the persons 

metadata set 

with 

additional 

dates) 

 Accesible 

image file 

 Data 

provider 

http://www.dmg-lib.org/dmglib/prodb/inptI.jsp?id=13990023 

Images | Good Example 

 Name 

 Description 
(taken from 

the caption 

out of the 

source 

document) 

 Accesible 

image file 

 Data 

provider 

http://www.dmg-lib.org/dmglib/prodb/inptI.jsp?id=13990023 



Images | Bad Example 

! Name not 

meaningful 

! Description 

too short 

! Description 

nothing 

other than 

the name 

Item category „FBC“ 



FBC | Quality Criteria 

File Based Content items have at least… 

 

 A name of at least three characters 

 A description of at least 100 characters 

 A known kind/type 

 A date 

 An accessible image file 

 A thumbnail image 

 A data provider 

 

FBC | Good Example 

 Name 

 Description 

 Known kind 

 Date 

 Accessible 
image file 

 Thumbnail 
image 

 Data 
provider 

http://www.dmg-lib.org/dmglib/prodb/inptI.jsp?id=0005053 



FBC | Bad Example 

! Unknown 

kind 

! No date 

! No 

accessible 

image file 

! No 

thumbnail 

image 

http://www.dmg-lib.org/dmglib/prodb/inptI.jsp?id=0410053 

Item category „AIS“ 



AIS | Quality Criteria 

AIS image sequence items have at least… 

 

 A name of at least three characters 

 A valid XML-file 

 An accessible image file 

 A data provider 

 

AIS | Good Example 

 Name 

 Valid XML-

file 

 Accessible 

image file 

 Data 

provider 

http://www.dmg-lib.org/dmglib/prodb/inptI.jsp?id=327022 



AIS | Bad Example 

! No name 

! No valid 

XML-file / 

XML-path 

! No 

accessible 

image file 

http://www.dmg-lib.org/dmglib/prodb/inptI.jsp?id=676022 
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